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LEGAL WRITING 
 English  X417.1

Spring 2012 (3 units)
Class Meeting Information
Wednesdays, April 4th – June 6th 
10 meetings

UCI Campus TC \l2 “
Instructor Information

Michaël Fischer, JD

Office phone: (949) 724-0200

Fax: (949) 724-0201

E-mail: mfischer@mckassonklein.com

www.mikelfischer.com
Prerequisites – Classes or Knowledge Required for this Course

Fundamentals of Legal Assistantship or consent of instructor. Additionally, you should have sufficient computer familiarity to prepare documents in Word or Word Perfect format. Further, you should have a good grasp of English grammar and composition skills.
 TC \l2 "
Introduction
Legal writing is the bedrock of the profession. Judges, attorneys and clients base decisions primarily upon the written work presented to them. As a paralegal, you have no greater asset than your ability to present yourself effectively on paper. In this course, you will have the opportunity to develop this critical skill.

Studies show learning is optimized through students’ active participation and application of course materials. This course will, therefore, be interactive. I will engage each of you in dialogue regarding the various topics presented over the next ten weeks. Focused discussion will be fostered and participation will be expected.
Course Description
 SEQ CHAPTER \h \r 1This course will present an overview of legal writing and analysis. We will analyze the history and foundation of legal writing as well as the various categories of legal writing. Students will draft legal documents including pleadings, memoranda, discovery, and trial briefs. Students will learn various writing techniques at each stage of a case, from initial client interviews through trial and post-trial procedures, including pre-trial and trial motions. Significant time will be devoted to analyzing good and poor writing styles and developing a style of drafting correspondence, pleadings and other legal documents. Grades will be based on class participation, homework, a class project, and the final examination.
Course Objectives   TC \l2 "
	1.  SEQ CHAPTER \h \r 1Learn the history and foundation of legal writing.

	2.  SEQ CHAPTER \h \r 1Develop a clear and effective writing style; learn to use logic in developing written legal arguments; analyze judicial opinions and fact situations. 

	3.  SEQ CHAPTER \h \r 1Practice writing client correspondence, complaints, motions, memoranda of points and authorities, intra office memoranda, and other legal documents.


Course Text TC \l2 "
1. Charrow, Erhardt & Charrow, Clear and Effective Legal Writing, Aspen 4th edition, ISBN#0735519714
2. Course handouts/on-line material provided by instructor and UC Irvine Extension

The readings from the text are required. All readings must be done before the corresponding class. Please bring the text for every class
Reading Assignment for the First Class: Students are to read Chapters 1-3 of the text prior to the first class meeting.

Evaluation and Grading
 TC \l2 "
	Class Participation and Attendance 

	10% (100 points)



	Homework Assignments (6)
	30% (300 points)



	Course Project
	30% (300 points)



	Final Examination
	30% (300 points)




Grading Scale TC \l3 "
A   = 900 - 1000 points 


B   = 800 - 899   points

C   = 700 - 799  points

D   = 600 - 699  points
F   =     0 - 599  points
Please note that a letter grade of “C” or better is required to receive the Paralegal Certificate. A “Pass” grade will not be accepted towards the Paralegal Certificate requirements. 

Course Policies
 TC \l3 "
What I Expect from You:

(
Please be here and on time. Class attendance is not optional.

(
Turn in any homework at the beginning of each class. Any homework not submitted by the start of the class period in which it is due will receive a 10% reduction of possible points for that assignment. The homework will receive an additional 10% reduction for every subsequent day that it is late. 
· Cell phones must be either turned off or silenced. Please no texting during class.

· Laptops can be used for note taking purposes only. Use of laptops during class for other purposes (internet, e-mails, etc.) is prohibited.
      (    Make-up examinations will not be granted absent proof of medical/family emergency.

      (    Courtesy and respect to others is expected at all times.
Homework Submission Guidelines:

 TC \l4 "

(
Hard copy. The expected method.

· Electronic copy. If, and only if, you will not be able to attend a class, you may submit papers via email to me at mfischer@mckassonklein.com. It is your responsibility to provide me your document in formatting I can read (Word format is ideal). 
· Material must be typed. All homework and other assignments must be typed unless specifically instructed otherwise.
( A Good Tip: On the first day of the course, exchange phone numbers with at least one other student so that, in case you miss a class, you will know what was covered and what was assigned for the following week. I may not always be reachable to answer these questions. 

Note: Due to the nature of the field of study in this course, I reserve the right to alter the course syllabus at any time.
Course Outline TC \l2 "
	
	Class No. 1 – Introduction and Overview of Legal Writing

	Reading for Today


	(   Text Chapters 1-3

	Objectives

	· Develop an understanding of the history and foundation of legal writing, understand the sources of our laws, and our parallel system of courts
· Recognize poor legal writing and archaic constructions
· Learn the categories of legal writing, develop an understanding of the types of legal writing and audiences
· Practice drafting a statute in-class (“Leash Law”)
· Understand the various types of client correspondence and their components 

	Assignments Due
Today
	None

	Assignments Due Next Week
	Assignment #1: draft demand letter 
Read Text Chapter 4 


	
	Class No. 2 – The Litigation Process: a Lawsuit Beginning to End

	Reading for Today


	· Text Chapter 4

	Objectives

	· Understand the client intake and evaluation process

· Learn how to prepare and file a civil complaint 
· Know the component parts of a complaint 
· Become familiar with responsive pleadings such as answers and demurrers  

· Discuss the preparation of pre-trial motions such as discovery motions and   motions for summary judgment
· Understand the discovery process and its integral written documents (requests for admissions; requests for production of documents; form interrogatories; special interrogatories; deposition notices)  
· Discuss trial briefs and motions in limine
· Develop an understanding of post-trial motions 

· Understand how a case develops from client intake to final disposition 


	Assignments Due
Today
	Assignment #1

	Assignments Due Next Week
	Assignment #2: draft a complaint

Read Text Chapters 10-12


	
	Class No. 3 – Principles of Efficient Legal Writing

	Reading for Today


	· Text Chapters 10-12 


	Objectives

	· Learn to apply guidelines for clear legal writing 

· Learn how to use logic in developing your arguments
· Understand and be able to recognize fallacies



	Assignments Due
Today
	Assignment #2  

	Assignments Due Next Week
	Read Text Chapters 7-9 



	
	Class No. 4 – Developing Your Method and Style of Legal Writing 

	Reading for Today


	· 
Text Chapters 7-9


	Objectives

	· Understand the stages of legal writing (pre-writing, writing, post-writing)

· Develop a system for preparing legal documents
· Identify constraints in preparing a document

· Learn how to organize legal documents of various complexities
· Review the components of special interrogatories 


	Assignments Due
Today
	None  

	Assignments Due Next Class
	Assignment #3: draft special interrogatories
Read Text Chapter 5 


	
	Class No. 5 – Briefing and Analyzing a Case

	Reading for Today


	· Text Chapter 5


	Objectives

	· Understand what a case brief is 

· Discuss the need for “briefing” a case
· Learn how to effectively analyze a case
· Learn the elements of a case brief
· Obtain an introduction to the class project (the trial brief)


	Assignments Due
Today
	Assignment #3

	Assignments Due Next Class
	Assignment #4: draft case briefing: Dillon v. Legg, 68 Cal.2d 728 (1968
Read Text Chapter 6


	
	Class No. 6 – Synthesizing Case Law

	Reading for Today


	· Text Chapter 6 

	Objectives

	· Understand the importance of case briefings through a review of historical California court authority regarding negligent infliction of emotional distress

· Understand the mutable, mercurial nature of case law 
· Discuss drafting statutes 



	Assignments Due
Today
	Assignment #4

	Assignments Due Next Class
	Assignment #5: Draft an administrative regulation
Read Text Chapter 14 


	
	Class No. 7 – Memoranda of Points and Authorities 

	Reading for Today


	· Text Chapter 14


	Objectives

	· Understand what documents contain memoranda of points and authorities
· Understand the components and purposes of memoranda of points and authorities

· Practice writing memoranda under real world time constraints

· Understand how the class project will incorporate the style and format of memoranda of points and authorities



	Assignments Due
Today
	Assignment #5 

	Assignments Due Next Class
	None 
Read Text Chapter 13


	
	Class No. 8 – Intra Office Memoranda 

	Reading for Today


	· Chapters 13 

	Objectives

	· Understand the components and purposes of intra office memoranda
· Develop a style for drafting intra office memoranda


	Assignments Due
Today
	None 

	Assignments Due Next Class
	Assignment #6: draft an intra office memorandum 
Read Text Chapter 15


	
	Class No. 9 – Appellate Briefs and General Review 

	Reading for Today


	· Text Chapter 15

	Objectives

	· Develop a style for writing an appellate brief
· Discuss the elements of an appellate brief and writs of review
· Develop a system for writing an appellate brief
· Ask any last questions regarding the class project – the trial brief
· Review the course in preparation for the final examination

L

	Assignments Due
Today
	Assignment #6

	Assignments Due Next Week
	The course project 


	
	Class No. 10 – Final Examination

	Reading for Today


	None

	Objective

	· Do your best on the final examination 



	Assignments Due
Today
	The course project 
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